Position Name: Employment Regime: Post Category for Contracted:
Logistics Officer Seconded/Contracted MSML

Ref. number: Location: Availability:

IAS 41 Baghdad, Iraq ASAP
Component/Department/Unit: Security Clearance Level: Open to Contributing Third States:
Mission HQ/Mission Support EU CONFIDENTIAL No

Department/GSS Unit

1. Reporting Line:

The Logistics Officer reports to Head of General Support Services

2. Main Tasks and Responsibilities:

To provide service and technical reporting to Line Manager(s)

To apply general logistics policies, draft technical reports and implement operating instructions,
guidelines and procedures regarding provision of assets and supplies in the Mission;

To provide logistical support to all personnel in the Mission in regards to required assets to fulfil
their tasks, such as computers, vehicles, furniture, telecommunications, stationary, etc.;

To coordinate and manage the distribution and reallocation of all logistical resources provided for
the Mission, ensuring systems in place for replacement and repair;

To coordinate the provision of material and office space;

To perform tasks related to building management, such as coordinate projects related to premises,
construction, furniture, etc.;

To build and keep updated the inventory of assets in the Mission;

To be responsible for the production of reports concerning logistical issues,
proposing/recommending changes and improvements, ensuring accuracy;

To identify needs of goods and/or services specifically required for its area of responsibility and to
technically define the appropriate requirements of the means required to cover these needs and to
participate, as appropriate, in the correspondent processes to procure these goods and services;
To draft specifications for issuing tenders related to his/her area of responsibility;

To undertake any other related task as requested by the Line Manager(s).

3. Mission Specific Tasks and Responsibilities:

To liaise with other International and Iraqgi partners and markets to ensure a smooth expedition of
all gods in and out of the Mission.

To assist in managing and maintaining a comprehensive database of expendable and non-
expandable items;

To receive, review, analyse, assign, process and track certified requisitions submitted for
procurement action — especially in transit and or in and out of Mission (1Z/RZ);

4. Essential Qualifications and Experience:

Successful completion of university studies of at least 3 years attested by a diploma OR a
qualification in the National Qualifications Framework which is equivalent to level 6 in the
European Qualifications Framework OR a qualification of the first cycle under the framework of
qualifications of the European Higher Education Area, e.g. Bachelor's Degree. The qualification
should be in any of the fields of Transport, Logistics, Engineering, Administration or other related
fields OR equivalent and attested police or/and military education or training or an award of an
equivalent rank; AND
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¢ A minimum of 4 years relevant professional experience, in the field of Transport, Logistics,
Automotive Technology, Engineering, Supply Chain Management or any other related fields, after
having fulfilled the education requirements.

5. Essential Knowledge, Skills and Abilities:
¢ Knowledge of current technologies for Warehousing, Supply Chain Management as well as Fleet
Management;
¢ Awareness of different product and services markets and industrial business networks;
e Ability to perform under stress and in difficult circumstances;

6. Desirable Qualifications and Experience:

¢ CSDP Mission experience.

7. Desirable Knowledge, Skills and Abilities:

e Experience with ERP (Enterprise Resource Planning) and inventories.
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